The Secretary,





Date:                                                 Institute of Chartered Accountants of India,

16/77-B, Civil Lines, 

Kanpur- 208 001
Sub: - Request for condo nation of delay and submission of Form No. “108 “(Certificate on completion of “Service under Articles” in case of   xxxxxxxxxxxxx   Reg. No :- xxxxxxxxxxx           
Dear Sir, 

With reference of the above mentioned matter it is hereby submitted that I have completed my “Service under Articles” on xx/xx/20xx. The form number 108 is required to be submitted within 30 days thereon. As the same could not be submitted within the stipulated time hence I enclose a demand draft for Rs. 300/- for the applicable fee for acceptance of the same. The detail of the demand draft enclosed is as under:-

DD No. 

:

DD Date

:

DD Amount 

:

Drawn on 

:

I request to please accept the form and please condone the delay caused. Inconvenience caused is highly regretted.
Yours Faithfully,

(                         )

Registration No
Mobile No. 
Encl:-

1.
D.D of Rs. 
D.D. of No. 
